Fingerprinting:
A Charter School Guide

SEPTEMBER 14, 2016

The material contained in this presentation is for informational purposes only. The information is not intended to be
and should not be considered legal advice. Charter schools should consult their own legal counsel for further
information and advice.




Who Must Be Fingerprinted?
» All Employees Regardless of Position

» Contractors, Subcontractors, Vendors,
or ThEir Emp|0yees [Unless exempted per A.R.S. §15-512(H)]

» Instructional/Non-Instructional Volunteers
[Unless exempted per A.R.S. §§15-183(C) or 15-512(A)]

> Governing BOdy Members [Required by charter contract]




Fingerprinting Processes

» A.R.S. §15-183(C)(5) Provides for Two

Processes Based on Individual’s Position

» Fingerprint clearance card (FCC)
» Fingerprint check

» Two Processes Provide Schools Flexibility

» Law Amended in 2014 to Allow Schools to Require
All Personnel Obtain FCCs Regardless of Position

:::::::




Fingerprint Clearance Cards
» Following Individuals Must Obtain FCCs

» Teacher/Instructional Aides/Substitutes
» Principals/Administrators

» Therapists

» Contractors, Subcontractors and Vendors

» Student Teachers and Contracted Tutors
(Must obtain before they participate in field experience in which services will be provided directly to pupils)

» Specific Exceptions in Statute

» Instructional volunteers and guest speakers
(Exception applies only if they are accompanied in classroom by person with a valid FCC)
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Fingerprint Clearance Cards
» Who Determines Employability?

» DPS determines whether individual qualifies

» FBIl and state criminal records reviewed

» How Often Must Process Be Completed?
» FCCs currently issued for six years

» Must renew prior to expiration date on FCC
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Contractors and Vendors
» Statute Establishes FCC Requirement

» Applies to non-instructional contractors, subcontractors,
vendors or their employees that are contracted to provide
services on a regular basis at an individual school

» Governing Board Policy Adoption

» Governing board shall adopt policies to exempt persons
who, as part of their normal job duties, are not likely to have
independent access to or unsupervised contact with pupils

» Please see A.R.S. §15-512(H) for specifics
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Fingerprint Checks
» Fingerprint Check Applies to:

» Individuals not required to obtain FCC

» Non-instructional volunteers who are required or allowed to provide
services directly to pupils without supervision of certificated employees
(Exception provided for volunteers who are parents/guardians of school pupils)

» Governing body members

» A.R.S. §15-512(G) permits, in certain cases, school
to fingerprint check or require a FCC for anyone
«sme, NOt otherwise required to be fingerprinted
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Fingerprint Checks
» Who Determines Employability?

» School after reviewing results from DPS

» DPS completes check of FBI and state criminal records

» How Often Must Process Be Completed?

» Required to be completed once (at time the
person is hired), but must retain documentation

» May run check as often as school wants
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Fingerprint Checks — “ORI Number”
» Issued by DPS to School

» First step for obtaining an ORI number is to complete and submit
“Application for Access” available at the website included below

» Unique Identifier Used by DPS to Ensure
Individual’s State/FBI Results Sent to Correct Entity

» For More Information or Questions
» www.azdps.gov/Services/NCJA/Access/
» NCJA@azdps.gov or (602) 223-2488
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http://www.azdps.gov/Services/NCJA/Access/
mailto:NCJA@azdps.gov

School Bus Drivers

» Must Possess Arizona School Bus Driver
Certificate (see redacted example)

» DPS Process Includes a Fingerprint Check

» Once Certified, Applicant Issued Card

» Card valid ONLY if employer
information is correct

» New employer should notify DPS who will
reissue card if individual still in compliance

» “School Bus” Defined in A.R.S. §28-101

ssuE 0ATE  ARIZONA SCHOOL BUS a7 no
11/08/04 pRiVER CERTIFICATE

THIS CERTIFICATE 1S VOID ¥ YOUR COMMERCIAL DRIVER'S LICENSE IS
EXPIRED, REVOCED OR SUSPFENDED

NAME

Liberty Traditional Charter Sc
Maricopa '

| HERESBY CERTIFY THAT W
HAS BEEN GRANTED THE | -
A SCHOOL BUS, W COMMLI- 14 &2

VISED STATUTE 28-3228

FIWERSON DESCROED HEREON
) PRIVILEGE QOF OPERATING
S ANGE WITH ARIZONA RE-

ADMINISTRATIVE OFFICER



“IVP” Reminder (A.R.S. §15-106)
» |ldentity Verified Prints (IVP) Required:

» When applying for fingerprint clearance card

» When obtaining fingerprint check:
» Fingerprint roll card submitted to DPS

» School retains documentation showing W/
fingerprints were identity verified.

» DPS Developed Guidance
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Online Submission of FCC Application

» In March 2016, DPS Began Accepting
Electronically Submitted FCC Applications

» Individuals must currently reside in Arizona to submit online
» Individuals residing outside of Arizona must use paper form

> http://fieldprintarizona.com/

» Initial or renewal applications may be submitted online
» For both, individual sets up account and completes application
» For initial, appointment must be scheduled for prints to be scanned

& », » “Convenience fee” charged in addition to FCC application fee
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http://fieldprintarizona.com/

“Emergency Hires”

» May Hire Staff Prior to Obtaining FCC, However,

School Must Complete All of the Following:
1. Obtain proof of IVP FCC application’s submission to DPS

= Must retain copy of person’s application (paper submissions) or email person
received from DPS identifying the application number (online submissions)

= Compare person’s hire date to date entered by fingerprint technician on
application (paper submissions) or to date of the DPS email (online submissions)

2. Document necessity to hire/place person before FCC received

wsme, 3. Ensure DPS completes statewide criminal records check

e = School must have an ORI number in order to run this check
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“Emergency Hires” (Continued)

» May Hire Staff Prior to Obtaining FCC, However,
School Must Complete All of the Following:

4.
5.

Obtain references from current/previous employers

Complete search of criminal records in all local jurisdictions
outside of Arizona where person has lived in previous 5 years

Provide general supervision until FCC is obtained

Verify fingerprint status of person with DPS

= DPS website may be used to determination application/FCC status
= https://webapps.azdps.gov/public inq acct/acct/ShowClearanceCardStatus.action



https://webapps.azdps.gov/public_inq_acct/acct/ShowClearanceCardStatus.action

“Emergency Hires” (Continued)

» Applies to New Hires Only, Not Renewals

» Additional Resources
» A.R.S. §15-183(C)(5)

» Board’s website
» Fingerprinting guidance for emergency hires (updated June 2016)

» Sample fingerprinting statement of assurance (updated June 2016)

BITAT DAvVE




“Emergency Hires” — Common Mistakes

» After Application Submitted, School Fails to Follow-
up to Ensure It Was Received and Processed by DPS

» DPS Must Complete Statewide Criminal Records Check

» Documentation Not Retained to Support
School’s Completion of Each Step
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Use of Expired FCCs

» Law Permits Use of Expired FCC to Satisfy Statutory
Fingerprinting Requirements If Affidavit Signed

» Under A.R.S. §41-1758.08, Affidavit Must Indicate:

» He or she has submitted a completed application to the
Fingerprinting Division of DPS for a new FCC within 90 days
before the expiration date on his or her FCC; and

» He or she is not awaiting trial on and has not been convicted of a
criminal offense that would make him or her ineligible for a FCC.
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Use of Expired FCCs

» Excludes Persons with FCCs that Have Been
Denied, Suspended or Revoked by DPS

» Use DPS website to determine FCC status (see slide 14)

» Excludes Persons Who Have Requested

a Good Cause Exception Hearing
» Board of Fingerprinting (https://fingerprint.az.gov/)



https://fingerprint.az.gov/

Rejected Fingerprints (FCC Process)

» If the Individual’s Fingerprints Are Rejected,

DPS Will Send a Letter to the Individual
» “Pending State or FBI Reprint” status on DPS website

» Reprints Must Be Rolled on a Paper Card and

Cannot Be Submitted through Online Process

» The DPS letter includes section that must be completed by
fingerprint technician and submitted with paper roll card
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Fingerprinting Reminders
» No Substitutes for FCCs

» Not even other states’ teacher fingerprint cards

» Substitutes for 15-512 Fingerprint Check

» None, except for school bus drivers who have a valid
Arizona School Bus Driver Certificate issued by DPS

» No Fingerprinting Exception Based Upon
Time of Day Employee Works

Sta
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Fingerprinting Reminders
» FCCs Expire and Must Be Renewed

» Cards currently issued for six years
» Application may be submitted up to 6 months before expiration

» Schools urged to establish mechanism to track FCC expiration
dates for their staff and to consider a back-up plan

e

» Employees Must Let Charter School
Know If Their FCCs May Be In Jeopardy
«Sam%, > For additional information, see A.R.S. §15-183(C)(8)-(9)




FCC Application: IVP & Regular/Non-IVP

IVP APPLICATION REGULAR/NON IVP APPLICATION

ARIZO DEP: APPLICATION NUMBER
ARIZONA DEPARTMENT OF PUBLIC SAFETY APPLEATION MMSER
APPLICATION FOR A FINGERPRINT CLEARANGE CARD APPLICATION FOR A FINGERPRINT CLEARANCE CARD 0002978575

REQUIRING IDENTITY VERIFIED PRINTS (IVP)
Applicant Clearance Card Team ® (602) 223-2279
) Mailing address: P.O. Box 18390, Phoenix, AZ, 85005-8390
®, Physical address: 2320 N. 20" Ave. Phoenix,
Visit w1206 toviservices/fingniptin for FAQ's o 10 eheck the status of your application

ot int ol ebommation o i
First, Micde)

Vour FllLogal Nama (Ll

Applicant Clearance Card Team ® (602) 223-2279
£ Mailing address: P.O. Box 18390, Phoenix, AZ, 85005-8390 *
&, Physical address: 2320 N. 20" Ave. Phoenix, AZ 85009

saratiofo FAQ's orto check the satus of your sppication

0735672«

~ TPhone Number

r wiArea Code

*Eye Coor I-mw lm...uum

Gt of Birh - Birth
FPFPPFTITT | O Fanaie 0 Msle e
—wn. = Complete Mai 888 (Aopiicant s sidress orvy | Pripd clearly *City *Siata *Zip Codel
Employer's Phone Number wiArea
. Agency -Brint clearly [Employers. Cooe |
| Briot ciaary iy Siata Zip Code
Erpioyer  Agency or Schoors Maling Address-Prnl iaaiiy iy £y Zip Codel
Ao« e-mas address-Print clearly * Appicant s Signature © *Date
Appiicant's e-mail address-Print clearly * Applicant s Signature *Date X J
X : R S e ——
. . D . - AL - DChNRMN"DﬂH [ Check here if volunteer or nkw;mnmwwm
Chi x to indicate why you are nudwmx Application can not be nf n employee. Fee is $67.00[student where noted™". Fee is $65.00/ B s o T
[ Tutor o Tosche 3 puslic andor Chartr School R ey TR Y ==
Preparation ificated personnel
ARSH! !34 MSIIH"
(Fee is $67.00) N — Arizona Department of Education (ADE):
T Check here if paid [ T Chack here If voluntoer, | Fee mstoe n o o of s o ardar, camiacs check, chickd, o1 & it et O DCSs-Adoption - ARS §8-105 O] ADE-Surrogate Parents - ARS §15-763.01
. Fi 00 F 00 s R e i ¥
__employee. Fee is S67. ee is $65. op »q [ DCs-Foster Home Licensure - ARS §8-509 I ADE-Child Nurition Programs - ARS §46-321
O DCS-Employee - ARS §8-802"* O ADE-Attend Vocational Program; Age 22 or older -
O3 DCS-IT Employee — ARS §8-463" ARS §15-782.02 (Foo is $65™)
Emm- this box Iy preocn eaged s Fogurrn lorsne O ity | oK vou e proviossls e s Tegereei O bes-Child Welfare/Adoption Agency Employee-ARS §46-141°"* | Arizona Department of Transportation (ADOT):
pints with this spplication. You wil eed o provide fhe IVP # nofed on thefront of your previousty| 21814, O7S does hathave yau poits on fle Department of Economic Security (DES): O oriver Training School - ARS §32-2371
purposas. Complete the top) O DES-Certified Child Care Provider & NCRP - O Driver School Instructor Licensure — ARS §32-2372
VP Number on Previous Cart :'" ol suiclent qualty 1o stors slectroniealy. ARS §41-1964°"* & ARS §46-141" [ Traffic School Licensure - ARS §28-3413
 submit 8 new set of i -
E. —| oo -‘M—EW Lo new astof orita with [J DES-CCR&R Registered Home - ARS §41-1967.01 Arizona Board of Appraisal (ABA):
oSS O DAY PRGN RAGRIEHS O | - 3 M DI DES-DAAS - ARS §46-141 O License or Certiicate - ARS §32-3620 |
-nn:mn oh A“,J"":ﬂ v IVP Fingerprinting Instructions for Applicant g DES-DDD/HCBS - ARS §36-594.014** [ Appraisal Management/Registration - ARS §32-3668 |
“The date on the form of payment submitted with your] pursuant to u a1 o provide th following 2:2‘%”3‘;‘??,’“3""" Home Licensure - O Appraisal Management/Controlling person -
ingerprints must be the am data 88 the “Date printed”notod 01| tome to the law enforcement agency, school district, mn-v ‘school or other entity that wi % ARS §32-3669
thix form or a date prior fo the “Date Printed” noted on this form. 'be taking your fingerprinta: [ DES-Employee - ARS §41-1968"* AZ Boded of Dendal Bxaciiners (ABDEL:
I the date on form of payment is gfter the “Date printed” the chain| i o X:
L R L e i e ) 0o 7 Pooin- Ag ga-11a¢ O Dontet Liconsure - ARS §32-1252
i s g o paid . L1 DES-J0BS - ARS §46-141"* [ Dental Hygienist Licensure — ARS §32-1284
IVP Fingerprinting Instructions for Fingerprint Technician g g:ig“"w‘f“‘\;i’:‘“'ﬂ" “°‘| 2 ‘Rsizl“"“ - [ Denturist Certification ~ ARS §32-1297.01
sphcant should provide the v Jomestic lence/Homeless er -
ARS §36-3008 & ARS §46-141 O Arizona Board of Fingerprinting - Members & Staff
Pursusnt to ARS § vou 1o B SO ARS §41-619.52°"* & ARS §41.619.53**
” Department of Health Services (DHS): "
) Verity the identity of the applicant through recognized means the 3 [ Arizona Charter School Board Member/Applicant
P form nd the fingerprint card. O DHs-Child Care Group Home; Certification, Employees or ARS §15-183(C)(4)
O Indicate Type of Photo Identification Provided (if “Other “box checked, please specify what type) Volunteers - ARS §36-897.01"" & ARS §36-897.03""" o )
sta te [ Driver's License / Government Issued 1D [ Passport ] Other: O oHs-Child care Employees and Volunteers - W
“a e TE: momuunnc.no'pnnnaonm-»nmmemnmw-m;mmmm-mmp«mmmmmmnammu ARS §36-883.0: 4 eeis
O et b the sppeant O pHs-child Cale Facility Licensure - ARS §36-882°** [ Arizona Game and Fish - ARS §17-2157*
¢ 2n o ::) the fingerprints are taken you :;‘ ::"b::: the completed fingerprint card, completed spplication form (and/or any other form required by the [ DHS-Children’s Behavioral Health Programs Employees and o iEe Cotractions: LICenied of
P Y postage peld nd malio DES Volunteers - ARS §36-425.03 Contract Provider - ARS §41-2814(B)
o DO NOT RETURN ANY [TEMS TO THE APPLICANT AFTER FINGERPRINTING [ DHS-Residential or Nursing Care Institutions; Home Health
THE CHAIN OF CUSTODY OF THE FINGERPRINT CARD MUST BE MAINTAINED Aggn-uss -deimhs !Dsf‘.:"ﬁlﬂg are Inst lons; me Heal t & Clinis istant
(print clearly) ARS 15-1881 F $65""
P Carl st bt i) [ DHS-Nursing Care Administrators & Assisted Living Facility o § FONa
Managers - ARS §36-446.04 :;u me Court, Administrative Office of
[ Arizona State Hospital - ARS §36-207" Court~Juvenlle Probgtion - ARS §8-322
7S ST 0TI Reveed SIS =

“**Thess statutes requirs 3 Level One card. Howaver, I you qually, a Level One card will be issued for any box marked on the spplication, DPS 0200437 Revised 00-2013




Fingerprinting Compliance

» Civil Penalties
» A.R.S. §15-185(l)
» Board policy statement

» Compliance Monitored Through:
» Annual audits
» Site visits
» Complaints

. » Operational Dashboard

Xy X%
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Fingerprinting Compliance Reminders
» Obtain and Maintain Copies of FCCs & Certificates

» Do not accept copies from employees, substitute
teachers, or other individuals required to have a valid FCC

» Do not accept copies of Arizona School Bus Driver Certificates
» Make your own copies from the laminated cards

» Fingerprint Check Documentation \ 7’
» Must adhere to strict privacy and security requirements

s, ~ Modify “DPS Results” sheet before you
B share with audit firm or ASBCS staff




Fingerprinting Resources and Links
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Arizona State Board for Charter Schools
aas https://asbcs.az.gov/school-resources/additional-resources
https://asbcs.az.gov/school-resources/additional-resources/fingerprinting-faq

Arizona Department of Public Safety
http://www.azdps.gov/Services/Fingerprint/
http://www.azdps.gov/Services/NCJIA
http://studenttransportation.azdps.gov/

https://webapps.azdps.gov/public ing acct/acct/ShowClearanceCardStatus.action

Arizona Revised Statutes and Arizona Legislature
http://www.azleg.gov/ArizonaRevisedStatutes.asp
http://www.azleg.gov/



https://asbcs.az.gov/school-resources/additional-resources
https://asbcs.az.gov/school-resources/additional-resources
https://asbcs.az.gov/school-resources/additional-resources
https://asbcs.az.gov/school-resources/additional-resources
https://asbcs.az.gov/school-resources/additional-resources
https://asbcs.az.gov/school-resources/additional-resources/fingerprinting-faq
https://asbcs.az.gov/school-resources/additional-resources/fingerprinting-faq
https://asbcs.az.gov/school-resources/additional-resources/fingerprinting-faq
https://asbcs.az.gov/school-resources/additional-resources/fingerprinting-faq
https://asbcs.az.gov/school-resources/additional-resources/fingerprinting-faq
https://asbcs.az.gov/school-resources/additional-resources/fingerprinting-faq
https://asbcs.az.gov/school-resources/additional-resources/fingerprinting-faq
http://www.azdps.gov/Services/Fingerprint/
http://www.azdps.gov/Services/NCJA
http://studenttransportation.azdps.gov/
https://webapps.azdps.gov/public_inq_acct/acct/ShowClearanceCardStatus.action
http://www.azleg.gov/ArizonaRevisedStatutes.asp
http://www.azleg.gov/

